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This document provides TMU regulations for dealing with lost and
found items.
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Any items found on campus (including money) must be sent to the
Student Affairs Division to be recorded and announced. The Student
Affairs Division will safely keep the items based on their value or
convey them to police for further processing.
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Retrieving lost items:
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1.Those who have lost items can leave contact information to be
notified.
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2.1f owner cannot be found or contacted, the found items will be
described in a public post. There is a limit of six months to claim
these after verification from the Student Affairs Division.
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3.According to provisions of Article 804 of the Civil Code, items
announced by Student Affairs Division that are not claimed within
six months will be turned over to the police for safekeeping.
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Article IV In accordance with the preceding article, Article Ill, unclaimed lost
items past the time limit set by the police may be dealt with by the

Student Affairs Division based on these principles:
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1.If the finder did not sign off rights to lost property, student
affairs will notify the finder through a public announcement to

retrieve the item.
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2.1f the finder did sign off rights to the lost property, or finders
according to preceding provision did not retrieve them within
three months, the Student Affairs Division will use the following

ways to deal with it:
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a. Money (jewelry included) will be donated to the school as
financial aid scholarship money.
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b. Books will be turned over to the library.
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c. Umbrellas will be reused as umbrellas to be loaned out to
students to use during rainy days.
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d. School service clubs will be asked to sell items suitable for
charity for fund-raising.
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e. Items unsuitable for charity will either be destroyed or sent to
a recycling center.
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Article V  “ltems suitable for charity” are defined as stationery, mobile phones,
watches, electronic dictionaries and other items of value. “Items
unsuitable for charity” include identification cards, visas, credit cards,
keys, glasses, personal items or damaged items that cannot be reused.

Foif BAPRG RJILRER
Article VI Regarding items to be sold for charitable purposes:
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1. Each item’s price will be set by the Student Affairs Division.
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2. All items will be publicly displayed. Except for safekeeping, Student

Affairs Division may not take any actions that profit staff privately or
violate the above rules.
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3. Once charity auctions are over, the Student Affairs Division will
summarize and report items sold. Storage or replacement of items
is not allowed.
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4. Anything not sold will be donated to the city charity.
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*Money obtained from selling items is to be used towards TMU’s
financial aid scholarships.*
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Students who find and turn in lost items will be awarded according to

TMU’s merit and demerit procedures for students. Faculty and staff
will be awarded according to human resources division procedures.
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If there is anything not mentioned here, it will be handled according to
civil law provisions.
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All provisions have been approved and any changes will be reviewed
similarly.



