臺北醫學大學請假單
Taipei Medical University Application for Leave
	請假類別
Type of leave
	事假：              喪假：              病假：              女性生理假
Personal leave           Bereavement leave      Sick leave              Menstruation leave
公假：                              產假          其他(如懷孕)：            
Official leave                            Maternity leave   Other (Example: Pregnancy)

	姓名
Name
	
	系(所)級別
Department and Degree
	

	學號
Student ID #
	
	申請日期
Date of Application
	    年     月      日
      yy     mm     dd

	連絡電話
Contacting number
	
	送單日期
Date of Delivery
	    年     月      日
      yy     mm     dd

	請假時日
Period of Leave
	年    月    日至    年    月    日共計    日      時
yy    mm    dd to     yy   mm    dd total     days     hours

	請 假 科 目 明 細

	日  期
Date
	時   間 
Class Time
	科目名稱
Course Title
	授課教師簽名
Signature of Instructor

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	批 示 欄 Approvals

	申請公假會簽單位
Official Leave Approval by Department
	
	准假權限
Leave of Absence Permissions
	簽   名
Signature or seal

	
	
	三日(含)內：生輔組長
Up to 3 days: Chief of Student Assistance Division
	

	
	
	三~十日(含)：學 務 長
3-10 days:Dean of Student Affairs
	

	
	
	十日以上：校  長
Above 10 days: President
	



家長(監護人)簽名：               
								 Signature of Parent/Guardian:
備註：
1. 考試假不適用本表格。
This form is not suitable for Exam Leave.
2. 請假流程：
Leave Application Process:
事假(未成年者須檢具監護人證明文件)：授課教師生輔組 
Personal Leave (minor must attach documented approval from guardian): Course Lecturer) Student Assistance Division
公假(檢具證明）：會簽單位授課教師生輔組
Official Leave (attach proof): Countersigned DepartmentCourse Lecturer Student Assistance Division
病假(生理假)、喪假、產假、懷孕或哺育幼兒（檢具證明；生理假則免)：授課教師生輔組
Sick Leave (Menstruation leave), Bereavement leave, Maternity leave or child care (attach proof except Menstrual Leave): Course Lecturer Student Assistance Division
※依據學則第35條規定，未成年學生請事假須經監護人同意。
According to Article 35 of Student regulations, underage students must show consent by guardian when applying for personal leave. 
※公假證明係指因本校指派擔任或辦理公務活動而代表出席校內外集會或兵役召集等事宜者，得由有關單位出示具體證明。
[bookmark: _GoBack]Proof of official leave is to be substantiated by responsible faculty or administrators.For university rallies or military service absences, please submit concrete proof from relevant department.
1061030

